[image: image1.jpg]


                                                  _______________________________________(Company name)
Dear applicant, 
Maybe we would work together. Please, complete all requested information. Don't leave anything blank.
It will allow us to make your preferences real.   

Date of completion: «____»____________20___

Ufa city 



      

	Position of the interviewer

	Full name

	
	


1. 
	Date of  completion
	Surname (of the applicant) 
	First name
	Patronymic

	
	
	
	


2. Sphere of activity, position applied for: 
_______________________________________________________________________________________
3. Your Telephone number (mobile phone number, e-mail address): ________________________________________________________________________________________
	4. Date of birth: ________________________  
	7. Age: ______________________


	5. Place of Birth: ________________________

	8. Citizenship: ________________________________

	6. ITN: _______________________________
	9. Insurance certificate No: ______________________



	10. What foreigns language do you know?
	
	


11. Education: Higher education (Ph.D in Philology) 
	12. Home address:

- according to the passport
- actual address


	13.    Passport:

Series  _________ No ____________ Date of issue __________________
Authority:

________________________________________________________________
Code number _________________


	14. Are you connected with the military service? 
______________________________________________________________________________________________




15. Education (qualification)
	Name of Educational Organization
	From
	To
	Course of study
	Specialization, Qualification
	Diploma No

	
	
	
	
	
	

	
	
	
	
	
	


16. Postgraduate education: __________________________________________________________________
17. Main profession: interpreter, English tutor, editor.
18. Complementary education (workshops, courses):

	Period

	Full name of the educational organization
	Scope of activity

	
	
	


19. Previous Employment
	Full name of Organization, address: 

	Scope of activity: 

	Position: 


	From 
	Main resposibilities:  


	Reason for the search of a new job: 
	

	To:


	Salary: 

	Quantity of employees:
	

	Enumerate obtained skills and achievements: 



20. Previous employment (start with the last one, including off-hour job):

 (use full names of the companies)
	Date
	Company, position 
	Address

	From
	To
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


21.Have you ever been a manager or a founder of the commercial organization? 
	Full name of the company
	Registration date
	Closing date
	Address, phone number

	
	
	
	

	Scope of activity
	

	
	


22. Have you got any off-hour work? 
23. Have you got any financial liabilities (credits): ____________________________________
24. Why did you decide to change your workplace? 
25. Have you ever been discharged for violation of labor discipline? 
26. Are you a computer user? 




27. Are you a office equipment user?:    
	    Internet                    
    Local area networks                                  Text editors
Specialized Programs (Trade, Logistic, Account programs,  Garant, Consultant, etc.):  Edelweiss (Hotel business)
	
	
	Fax

Xerox     
Cash register   
 Mini Automatic Telephone Exchange      Video equipment                   Scanner
	


28. Are you married? 

(married,  single, divprced)

29. Family members:

	Relation degree (mother, father, sister, brother, husband, wife, children)
	Full name
	Work place
	Date of birth

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


	30. Housing conditions:

Have my own apartment
Live with parents
 Rent an apartment 

Rent a room

	31. Have you got your own car: 
Car's brand 
Date of release
Is it your own?
Have you got a driving license?
Driving category



32. Have you ever been abroad? What was the aim of the trip? 
33. Who of your relatives serves or served in the Ministry of Internal Affairs, Ministry of Defence, Tax services?
 (relation degree, position, rank) –
34. What area of activity is attractive for you?

	- Work with people
	
	- Analytical work
	

	- Creative work
	
	- Work with equipment
	

	- Work with documents
	
	- other types of work
	


35. What position is the most important and what is the less important for you while choosing work place  (enumerate from one to ten, 1 - the most important, 10 – the less important):

	Preferences
	Score  
	Preferences
	Score 

	It is not far from your home
	
	Career development, professional skills improvement  
	

	Work of high intensity 
	
	Labor conditions
	

	Highly-paid work
	
	Skillful manager
	

	Friendly staff
	
	Company’s image
	

	Wellness of relatives
	
	Independence  
	


36. What kind of Company is the best one? Please describe its features.
Authoritative, prestigious organization which uses international quality standards and respects human resources. It is characterized by friendly staff, working in conditions of fair competition. Here people respect each other and their career is not based on kinship or friendship. Here I can use all my knowledge. As for the management, it is to important for me to work with a skillful and objective manager.  I can learn here and improve my skills. This company is a socially important one. Speaking about my own interests, it would give good benefits package and decent wages. 
37. Are you go in for sport?
	-Professional sport
	

	- Sport as a hobby
	


38. Have you got any hobbies? 
39. How do you spend your vacations usually? 
40. How can you evaluate your health (bad, good, excellent) 
41. Do you smoke?       Yes                           No
42. Do you drink alcohol?  
43. What do you think about business trips? 
Regularly Often               Sometimes      Never
44. Do you tend to obey or lead? 
45. Is it easy for you to learn new information? 
46. You achievements: 
	47. 
good features of your character (give 3 examples):
	Напишите 3 качества, которые хотите изменить:

	
	

	
	

	
	


48. Do you agree to move in case of the interesting work? 
49. References
	№
	Full name
	Work place
	Phone number

	1.
	
	
	

	2.
	
	
	


50. Preferable salary
	Starting:
	Optimal:

	
	


51. Can you work overtime? 
52. What kind of operating mode (constant work in the office, temporary, flexible, part-time work, contract, traveling nature of work, other) do you prefer: 
53. How did you know about our organization? 
54. What work conditions are the most important for you? 
55. When can you start working? 
56. Have you ever tried to find job by means of our Companyб if yes, when? 
_______________________________________________________________________________________________

57. Additional information about the applicant: 







Photo





Job Application


Please, write clearly and neatly
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